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LOGIN AND ACCOUNT CREATION 

 

The Journalõs website (http://sjuoz.uoz.edu.krd) with the journalõs Log In page is displayed below: 

 

 

  

http://sjuoz.uoz.edu.krd/
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In the registration page above several information need to be provided by the Author. In the first line before 

profile there is an optional step, which is creating or associating her/his ORCID account. This can be achieved 

by either registering for a new ORCID iD or associating and existing ORCID iD. Each of these options will be 

presented to you as links in the first step of the account creation process. For more information about ORCID 

id please visit https://orcid.org. Next Author needs to fill-up the blank line with the required information. An 

example is shown below: 

 

 

https://orcid.org/
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After click òRegisteró button, an email from the SJUOZ will be sent to Author as a notification confirming that 

the registration has successfully completed. Next, the user name of the Author (here is: yaseenmustafa) will 

appear at the top right of the SJUOZ webpage as showing below: 

 

After providing the required 

information click register. 
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THE AUTHOR DASHBOARD 

 

The Author Dashboard is where you will create and manage your submissions. The left menu lists available 

options. This Dashboard can be seen by the Author either click user name (at the top right) then click Dashboard 

                    or can be seen when Author first log on. 

 

The Author Dashboard will look like below where there is òtasksó and òsubmissionó tabs at the left side. Here, 

Author can make a new submission. 
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START A SUBMISSION 

Manuscript submission passes through five steps.  

1. START 

This step includes Acknowledge the copyright statement , Section selection , Author acknowledge of 

submission requirements , and Comments for the Editor  as shown here: 

 

  
 

2. UPLOAD SUBMISSION 

This step includes more three steps: ò1. Upload Fileó where Author can select Article text from Article 

Component.  

 

2.) Select one the topics 

4.) Author can write here a letter to the Editor giving summary of 

her/his submitted manuscript. (Optional)  
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After uploading the manuscript click continue bottom 

 

 
 

ò2. Reviewer Detailsó include the details of the uploaded manuscript where the Author can edit the name of the 

manuscript name. If the Author satisfied at this step, then s/he must click continue bottom 
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ò3. Confirmó includes the confirmation of what has been done so far and also Author can add more files if it is 

required, and the end Author should click complete bottom to complete the uploading process.  

 

 
 

After completing upload process, the following page will appear, where Author should click òsave and continueó 

bottom. 

 

  
 

 

3. ENTER METADATA 

 

 

This step requires to enter the metadata of the manuscript including Title, Subtitle, Abstract, List of 

Contributors, Languages of the manuscript, Subjects of the manuscript, Discipline(s), Keywords of the 

manuscript, and References of the manuscript. Most of this information need to be provided and then click òsave 

and continueó.  






